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1. Select the Voice Memos Playlist. (A)

2. Select a Voice Memo and listen to it 
to determine who it is. (B)

3. Click once more on the Memo to edit 
the title (it turns light blue). (C)

First change some of your data to make it more searchable.

(A)

(B) (C)

(D)

(E)

4. When you change the Name, just add 
the student!s name (you might want to 
add last name also) in front of the 
Date/Time (that Date/Time was when it 
was recorded - the Date/Time was 
when it was put into the computer). (D)

5. Press Enter or click off of the Memo to 
save the new Name.

6. Since my Voice Memos are sorted by 
Name, as soon as I change the title, it 
will now move in that sort order - in this 
case, with the other titles that start with 
B. Notice that you can sort by other 
Þelds as well. (E)
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Create a Smart Playlist

A Playlist  is a collection of songs (or Memos) created in iTunes.

A Smart Playlist  is a collection created by iTunes based on rules you set up. This 
make data collection easier, as it dynamically adds memos to your list. You might want 
to make a Smart Playlist for each of your students.  You might also make one a certain 
date range, say Trimester 2, in 2007-08.

1. File > New Smart Playlist. (A)

2. Change the Þrst pull-down menu 
from ÒAlbumÓ to ÒNameÓ and change 
the empty to one of your students 
names. Click OK. (B)

3. A Smart Playlist is now created on 
the left side - inside it are all of the 
memos that match the ÒruleÓ you set 
up. (C)

4. You can make one of these for each 
one of your students.

5. You can also make a playlist for 
Memos that occur in a certain date 
range.

(A)

(B)

(C)



iTunes:  Customizing the iTunes Database

Escondido Union School District                                                                                                                    Updated 1-30-08

Edit the database further

The iTunes database has quite a 
few Þelds where information might 
be collected.  

1. To see all of those Þelds, click 
on a Memo and File > Get Info 
("-I).

2. Here you see the basic Þelds 
you can add content to.  

3. A simple, yet powerful addition 
you might want to make, is to 
add a Genre or more for 
iRead. To do that, from the 
Genre pull-down menu, 
choose custom.

4. Type your custom name and 
click OK. This custom name 
will now be available for you to 
choose from for other Memos. 
(Notice I started mine with a 1 
so it will sort to the top of the 
list.) (When you create a 
Smart Playlist, Genre is one of 
the rules you can choose)

5. You may to Þll in other Þelds 
as well.  Here are some iRead 
suggestions for the other 
Þelds:

Name = Name (keep date & time)
Artist  = student name
Album Artist  =
Album  = grade + passage title
BPM = WCPM (Pace)
Year = % word correct (Accuracy)
Artwork  = student photo
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Converting Selections and Adding an Image

You may wish to add an image to your database - for example a photo of the student.

To do that you will Þrst need to convert the type of Þle (WAV) to one that accepts that kind of 
data (AIFF, AAC, or MP3) 

1. Select the Memos you want to change (if you 
have a bunch, hold down the Cmd Key as you 
click on each one). 

2. Advanced > Convert Selection to  (whatever is 
listed here is Þne). (A)

3. Find the Þles.  Mine were added to the Smart 
Playlist I made earlier. The Kind (B)  on the 
converted Þle is an AIFF.

4. Select the File. File > Get Info ("-I).

5. Now you will see 2 more options - Lyrics and 
Artwork.  Click on Artwork.

6. Drag a picture into the open box.


